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Please complete the form below and email to info@cycletrainingwestmidlands.co.uk 
or fax 01902 555 467.  Alternatively send in the post to the address below

	Instructor details

	Name:

	Home address:



	Town/City:                                                                                  
	Postcode:

	Telephone:                                                                                     
	Mobile:

	Email:


Post Course Assessments MUST be taken within 6 months of completing a 4 day Instructor Training course, this can be done in 2 ways, please tick appropriate box
1) Post Course Assessment a within the West Midlands Area

Fees:

If PCA is within 6 months of taking a 4 Day Instructor Training 
course with Cycle Training West Midlands





         

FREE
If you completed the 4 day Instructor Training course with another 
training provider







    


£150.00
NOTE: You MUST bring with you to the session a current, enhanced, CRB disclosure, this must be the original and not a photo copy. If you do not have a current CRB or forget it on the day then your session will not take place.

2) Post Course Assessment outside the West Midlands
We can also come to you to carry out a Post Course Assessment. You MUST have also attended a 4 day Instructor Training course within the past 6 months.

Fees:

If PCA is within 6 months of taking a 4 Day 
Instructor Training course with Cycle Training West Midlands        

£150.00 + expenses and VAT

If you completed the 4 day Instructor Training course with 
another training provider



     


£175.00 + expenses and VAT
Date of National Standards course attended, and where this course was held

If NOT with Cycle Training West Midlands please give name and address of training provider
All payments are due in ADVANCE and should be enclosed with this form. Cheques should be made payable to Wolverhampton City Council.  If we have not received payment OR been provided with details of where to send out invoice we will not arrange your PCA.
Preferred dates, please list as many as possible
PCA venue address, including postcode

Nearest rail station 

Number of attendees
How post course assessments work
We will asses you delivering two on-road sessions on the same day. Once you have passed your PCA you will receive a certificate and NSI number. If you fail to meet the required standards, a re-test will have to be arranged. You may need several re-tests before you can be fully accredited. Re-tests will be charged @ £150 + expenses + VAT.
What Instructor Trainers expect
Both sessions must be on road e.g. Level 2 or 3. We will also need to see all completed paperwork for the session and risk assessments. You MUST have gained some experience (please detail below) of teaching level 2 and 3 BEFORE asking for your PCA.
Booking the session
When booking your Post Course Assessment you are required to give us at least four weeks notice. If your 4 day National Standards course was provided by another organisation we must have consent from them to carry out your PCA. Cancellations received 48 hours or less before the agreed date will incur a charge.

Please list below any cycle training experience you have had since gaining your provisional pass, please detail what level was taught (1, 2 or 3), the session or course duration and give details of the groups you have taught (Bikeability in schools, family, friends, children, adults etc)
Level (1, 2 or 3)
       Who were you teaching?


           Duration of session(s)?
	Payment Method
	Invoice  FORMCHECKBOX 

	Cheque  FORMCHECKBOX 

	Total cost: 

As above

	Invoice (Organisations only)

Name & address:

(Please complete clearly, in block capital letters).


	

	Quote order no:    
	

	Individuals send a cheque payable to Wolverhampton City Council to:

Cycle Training West Midlands

c/o Alderlsey High School

Barnhurst Lane
Codsall
Wolverhampton
WV8 1RT
Please ensure you enclose this form with your payment.
        


I understand and agree to all terms and conditions   



Signed







Date   


From time to time we may contact you with information about our services. If you do not wish to receive such information please tick here
Cycle Training West Midlands


Post Course Assessment booking form








